FAQ’s

Web Time Entry for Employees

General Questions

When can | start my timesheet and when is the deadline to submit for approval?

You can begin entering hours the first day of the current pay period. You can find payroll deadlines on
the calendars published on the HR payroll website http://www.ulm.edu/hr/payroll.html.

Where can | learn how to enter my time?

The HR payroll website has a manual with information, as well as step-by-step instructions and videos
http://www.ulm.edu/hr/payroll.html.

| have forgotten my pin number, how can | find out what it is?
You can contact HR at 342-5140 and we can reset your pin.
What if | log into the self-service system but cannot access my timesheet?

Contact payroll services at 342-5140 or payroll@ulm.edu
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